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ADMINISTRATIVE CIRCULAR NO. 444 DATE 16 /01/2013

Sub : Fixing of the cadre of existing LDC/Office Assistant.

The pre-requisites for the posts in Accounts cadre and HR cadre are revised
and notified vide C.S.No.50 dated 17/09/2012 and C.S.No.49 dated 13/09/2012 to
the Classifications and Recruitment Regulations 2005 respectively. As such, the
post of LDC became the independent entry post in Accounts as well as in HR
cadre. Also, prior to the modification in pre-requisites, the cadre of these LDCs
are being fixed either after passing of Lower Accounts Exam/Lower GAD Exam
or the option exercised by the employee on attaining the age of 45 years as per the
provisions under G.0.7 (P) dated 03/08/1962, G.0.58 (P) dated 28/04/1970 and
G.S.0.110 dated 25/01/1962.

2. Now, the Managing Director in consultation with Director (Finance),
Director (Operations) and Director (Projects) has accorded approval to fix the
cadre of LDCs working in the Company as under -

a) The cadre of the existing LDCs is to be fixed on “as it is — where it is” basis
ie. the LDC working in Accounts wing/performing work related to
Accounts are to be considered as LDC(A/cs) and in case the nature of work
performed by LDC is of non-Accounts nature, he/she is to be allocated to
HR cadre.

b) As separate pre-requisites have been prescribed for the post of LDC (HR)
and LDC(A/cs), the condition of passing of Lower Departmental
Accounts/GAD Examination for deciding cadre and promotion to the post
of UDC in respect of LDCs working as on date is dispensed from the date
of issue of this Administrative Circular. However, these LDC shall either
pass any Post Graduate Degree/ Diploma of at least one year duration in the
discipline of Management/Administration OR the LDC (A/cs) shall pass
M.Com. and LDC (HR) shall pass Masters Degree in any discipline for
promotion to the post of UDC.

¢) The existing provision of exempting the employee from passing of the
Departmental Exam on attaining the age of 45 years shall continue as hither
to before and shall be applicable for exemption from passing Post Graduate
Degree/Diploma as stated in Para (b) above.



3. The provisions at Para 2(a) & 2(b) above shall continue for a period of
further 4 years i.e. up to December 2016 and thereafter interse. seniority of these
L.DCs shall be considered for promotion to the post of UDC (A/c or HR).

4. The concerned Appointing Authority shall take note of the above and
prepare a fresh seniority list of all LDCs as on 01/04/2013 for both the cadres.

5. This Administrative Circular is made available on Company’s Intranet and
no hard copy 1s sent to any office.

(Sandesh E. Hake)
Chief General Manager (HR)
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